Administrative Order ﬁ

Administrative Order No.: 7-28
Title: Sexual Harassment
Ordered: 11/17/1987 Effective: 11/17/1987

AUTHORITY:

Section 4.02 of the Metropolitan Dade County Charter, Section 2-42 of the Code of
Metropolitan Dade County, and Administrative Order 7-6 .

STATEMENT OF POLICY:

The policy of Dade County is to insure that all employees are able to enjoy a work
environment free from all forms of discrimination, including sexual harassment.
Employees who have experienced sexual harassment shall have the right to file
complaints with the County’s Affirmative Action Office and have those complaints
properly investigated. Employees who are found guilty of sexually harassing other
employees shall be subject to appropriate sanctions, depending on the
circumstances. These may range from counseling up to and including termination.

DEFINITION:

Sexual harassment consists of unsolicited, offensive behavior involving sexual
overtures or conduct, either verbal or physical. It does not refer to occasional
comments of a socially acceptable nature; it refers to behavior that is not welcome,
that is personally offensive, that lowers morale, and that, therefore, interferes with the
work environment. As explained in the EEOC Guidelines:

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature constitutes sexual harassment when (1) submission to
such conduct is made either explicitly or implicitly a term of an individual’s
employment, (2) submission to or rejection of such conduct by an individual is used
as a basis for employment decisions affecting such individual, or (3) such conduct
has the purpose or effect of unreasonably interfering with an individual’s work
performance or creating an intimidating, hostile or offensive working environment.



IMPLEMENTATION:

In order to effectively implement the above policy, all County employees must refrain
from

1. Threatening or insinuating, either explicitly or implicitly, that an employee’s
refusal to submit to sexual favors or advances will adversely affect another
employee’s employment, performance evaluations, wages, promotion,
assigned duties, shifts, or any other condition of employment or career
development.

2. Creating a sexually harassing environment by such actions as offensive
sexual flirtations, advances, propositions, verbal abuse of a sexual nature,
graphic verbal commentaries about an individual’s body, sexually degrading
words, or such other conduct that has the purpose or effect of unreasonably
interfering with an individual’s work performance or creating an intimidating,
hostile or offensive working environment.

3. Taking retaliatory action of any kind against any other employee as a result of
that person’s seeking redress for, or complaining of, sexual harassment under
this policy or through other legitimate channels.

4. Exhibiting any other conduct that falls within the above-stated definition of
sexual harassment.

It shall be the responsibility of each County supervisor to maintain his or her work
place free of sexual harassment. This duty includes discussing this policy with all
employees and assuring them that they need not endure insulting, degrading, or
exploitive sexual treatment, and informing employees of their right to file complaints
about such conduct.

COMPLAINT PROCEDURE:

Employees who believe they have been the subject of sexual harassment have the
right to file a complaint with the County’s Affirmative Action Office. Employees may, if
they desire, also report such incidents of sexual harassment to their supervisor but
are under no obligation to do so prior to filing a complaint. All complaints of sexual
harassment will be investigated to determine whether the allegations are well-
founded.



If the investigations confirm the existence of sexual harassment, the Affirmative
Action Office will pursue prompt corrective action, including positive relief for the
victim, and appropriate disciplinary action against the offender.

COMPLIANCE:

It shall be the responsibility of the Affirmative Action Office to provide compliance
information to managers and supervisors concerning the County’s sexual harassment
policy, the gravity of such conduct, and the procedures to be employed in conducting
sexual harassment investigations.

The Affirmative Action Office shall also provide necessary training to managers and
supervisors in the area of sexual harassment.

This administrative order is hereby submitted to the Board of County Commissioners
of Dade County, Florida.

Dewey W. Knight

Acting County Manager



